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An apprentice will provide you with an extra pair of hands,

they bring fresh new ideas whilst developing specific skills
for your business.

How much will it cost me to take on an apprentice?
You will need to pay your apprentice the minimum wage depending
on their age.

How many hours do they work?
An apprentice must work for a minimum of 30 hours per week, including
any off-the-job training they do, and not more than 40 hours per week.

How old does an apprentice need to be?
An apprentice should be 16 years old or older (there is no upper age limit);
they can be a new or current employee.
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Is there funding available?
+ Yes, for a small employer (fewer than 50 employers) employing a 16-18
year old apprentice, will be fully funded.
- A medium employer (more than 50 employees) employing a 16-18
year old apprentice, will be 95% funded.
- A small or medium sized employer, employing a 19+ year old apprentice,
will be 95% funded.
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Registering on the Digital Account Services (DAS)
Levy paying employers will pay 100% from their digital account towards the course
fees. They will also be eligible for the £1,000 incentive for apprentices aged 16-18.

Levy paying employers (salary bill over £3 million per annum). If you meet this
criteria when employing an apprentice, you will pay 100% from your digital
account and qualify for both the grant and incentive mentioned above.

What is off-the-job training?

20% of the apprenticeship is reserved for off-the-job-training. This allows the
apprentice the opportunity during the working day to develop knowledge,
skills and behaviours outside of the usual duties within their role.

What time of the year can | start ?
Intake times can vary sector to sector.
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How long does an apprenticeship last?

Generally, between one and four years to complete, depending on prior
skill levels, experience and type of apprenticeship being obtained.

We go up to level 7.

What do | need to do?
Employers are now required to create a Digital Account via GOV.UK in order
to employ an apprentice. We can help you with this.

Incentives

A £1,000 government incentive is available to businesses that employ an
apprentice aged 16-18. This is subject to change. Additional funding may be
available subject to criteria.
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Recruitment service

Our Apprenticeship Recruitment Team will work with you to find the right
apprentice for your business. This service is provided free of charge, saving
you on average £750 per apprentice on recruitment costs and includes:

- help writing the job description

- advertising the job vacancy via the Find an apprenticeship

-+ promoting your vacancy

- shortlisting to match your criteria and arrange interview dates

- supporting you when interviewing candidates offering advice
on selection

-+ ongoing apprentice support.
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